
 

November 2026/LChamney 

Commi�ee/Ac
vity Title: Publicity & Promo
ons (P&P) Commi�ee 

Posi
on Title: Convenor 

Accountability: Board 

Current Commi�ee/Ac
vity Member(s): Vacant 

Time Commitment: tbd 

Purpose of Commi�ee/Ac
vity: 

- Develop, design and produce publicity materials (digital and print) to promote the Mission, 

objec
ves and ac
vi
es of the OHS. 

Purpose of Posi
on:  

- Coordinate the design and prepara
on of publicity and promo
onal materials (digital and print) in 

consulta
on and coopera
on with the Convenors of other Commi�ees requiring such items. 

- Proac
vely propose and design products (digital and print) that promote external awareness of 

the OHS and its Mission and objec
ves. 

Major Responsibili
es: 

- Consult regularly or as needed with Convenors of OHS events and ac
vi
es to understand and 

support their need for publicity and promo
onal (P&P) materials for upcoming events/ac
vi
es. 

- Design and produce P&P materials requested by Convenors (posters, graphics, logos, brochures, 

slideshows). 

- Propose, design and produce digital and print materials that promote external awareness of the 

OHS and its Mission and objec
ves (eg., bookmarks, brochures, posters), including items for use 

at community outreach events and booths. 

- Collaborate with Convenors of Communica
ons commi�ees in iden
fying and ac
ng upon 

opportuni
es for external publicity (external newsle�ers and social media). 

Quali1ca
ons: 

- Graphic design skills 

- Good interpersonal skills, and ability to work coopera
vely with OHS Convenors and volunteers 

- Good organiza
onal skills & a�en
on to details 

- Good pro1ciency in use of computers and so4ware (word processing, image edi
ng), and in 

digital design so4ware applica
ons 

- Good knowledge of the OHS Mission, events and ac
vi
es 

- Enjoyment of hor
culture and gardening 

 


